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Minutes of the Annual Parish Council Meeting  
held on Monday 19th May 2025 at 7.30pm at Highwood Village Hall (foyer) 

In Attendance 

Cllr P Latham (Chairman) 
Cllr T Horsnell (Vice-Chairman) 
Cllr G Appleton 
Cllr K Latham-Pearmain 
Cllr S Maclean 
Cllr U Maher 
Clerk 

1/25 Election of the Chairman 

Councillor Latham was duly elected as Chairman. 

2/25 Signing of the Chairman’s Declaration of Acceptance of Office 

Councillor Latham signed the Chairman’s Declaration of Acceptance of Office. 

3/25 Election of Vice Chairman 

Councillor Horsnell was duly elected as Vice Chairman. 

4/25 Declaration of Interests 

None. 

5/25 Apologies for Absence 

Apologies were received and accepted from Councillor Cameron. 

6/25 Minutes 

The Minutes of the Parish Council Meeting of 17th March 2025 were approved and signed. 

7/25 Cllr Mike Steel/Cllr Nicolette Chambers 

Councillors Steel and Chambers were not able to attend the meeting. Councillor Steel sent a report 
that included: 

• Member Highways initiative. 

• Road safety issues. 

• Local Highways Panel request. 

• Devolution and Local Government Reorganisation. 

• Love Your Bus fund. 
 
8/25 Public Forum 
None. 
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9/25 Appointment of Representatives/Committee Members 
It was resolved that the following councillors be appointed as follows: 

• Personnel Committee – Councillors Latham, Cameron, Maclean and Maher. 

• Planning Representative – Councillor Latham. 

• Highwood Village Hall Representative – Councillor Maclean. 

• School Representative – Councillor Latham-Pearmain. 

• Play Area Representative – Councillor Maclean. 
 
10/25 Review of Policies 
It was resolved to re-adopt the following policies with the recommended changes: 

• Standing Orders 

• Financial Regulations 

• Co-option 

• Code of Conduct 

• Email 

• Equality and Diversity 

• Freedom of Information 

• GDPR 

• Grants 

• Grievance 

• Media 

• Minor Disputes 

• Reserves 

• Retention 

• Safeguarding 

• Scheme of Delegation 

• Training 

• Vexatious and Habitual Complainant 
 
11/25 Clerk’s Report 
The Clerk reported on the following: 

• ‘Love Your Parish’ scheme – Councillor Maclean nominated the A414 area and it has been 
scheduled for a litter pick by CCC on 2nd October. 

• Clerk and Chairman attended a Devolution/LGR event at CCC. 

• ECC denied the request from the PC to fund grass cutting of verges. 

12/25 Reports from Representatives 

(a) School Liaison – art project at school. 
(b) Play Area – to be covered later in the meeting. 
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13/25 Finance and General Purposes 

(a) It was resolved that Councillors Latham, Cameron and Maclean would remain as bank account 
signatories. 

(b) The Internal Audit Report for financial year 2024/25 was not available at the time of the meeting. 
(c) Due to (b), the approval of the Annual Governance Statement (Section 1) of the Annual 

Governance and Accountability Return (AGAR) for 2024/25 was deferred. 
(d) Due to (b), the approval of the Accounting Statements (Section 2) of the AGAR for 2024/25 was 

deferred. 
(e) Due to (b), the period of the exercise of public rights will need to change. 
(f) It was resolved to appoint Heelis and Lodge as Internal Auditor for the 2025/26 financial year. 
(g) Following review, it was resolved to adopt the Finance and Operational Risk Assessment for 

financial year 2025/26. 
(h) It was resolved to enter a three-year long-term agreement with Zurich for the Council’s 

insurance, with this year’s premium at £980.56. 
(i) It was resolved to approve the payments made between 17th March 2025 and the date of this 

meeting, as follows: 
Staff costs     £672.08 
Unity Trust Bank    £7.20 
Wallace Arboriculture   £668.00 
Turtle Engineering    £2,904.00 
S Gaeta (expenses)    £22.50 
Edge IT Systems    £308.40 
Mayor, Cuttle & Co    £102.00 
T Poole     £120.00 
EALC      £254.47 

 
14/25 Planning 

The following submissions made outside of a meeting were noted: 
(i) 25/00644/OUT 
Outline application for 1 new bungalow with detached garage on Land Adjacent to Mount 
Stephen, Ongar Road, Highwood – no comment. 

 The following applications were considered: 
(ii) 25/00718/CUPAQL 
Prior approval for the proposed change of use of an agricultural building to 1 dwellinghouse 
(class C3) at Ewsons Farm, Ongar Road, Highwood – the Parish Council requests that the 
applicant seeks prior approval. 

15/25 Environment 

(a) Councillor Appleton to take the Essex Village of the Year competition entry forward. 
(b) An update on the CCTV project was received. 
(c) The motion to accept the quote to supply and install bird spikes on swings at the Edney Common 

play area was not moved. 
(d) It was agreed to investigate the purchase of (i) bench for the Loves Green play area and (ii) 

monkey bars at the Edney Common play area, with quotes to be sought. (iii) The school was 
encouraged to apply for grant funding for new benches.  
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(e) Community initiatives were discussed.  

16/25 General Information 

The following matters were raised: 
(i) Dog waste bins – waiting on CCC to confirm if they will empty any additional bins.  
(ii) Would the Chelmsford CVS cut the churchyard? 

 
 

The meeting closed at 8.49pm 
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